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Unemployment Insurance Facts No. 6 


Unemployment Insurance Fact Sheet No. 6 
is another in the series of “Unemployment 
Insurance Facts’’ issued by the Unemployment 
Insurance Commission to remind employers of 
certain aspects of unemployment insurance. 
This pamphlet, like the others, should be 
brought to the attention of the persons re- 
sponsible for unemployment insurance matters 
and should also be retained for future refer- 
ence. Additional copies of this fact sheet are 
available from any office of the Unemploy- 
ment Insurance Commission. 


Unemployment Insurance 
Contributions for Paid 
Vacations Taken After 
the Last Day Worked 


As a general rule where holiday pay is given 
to an insurable employee at the time of separa- 
tion, unemployment insurance contributions 
for his last pay period are payable on the 
combined amount of wages and holiday pay 
because usually in such cases the date the 
employee will return to work for that em- 
ployer is indeterminate. Therefore, in these 
cases, no unemployment insurance contribu- 
tions are payable after the last day worked. 
However, where holiday pay is given to an in- 
surable employee at the time of separation 
and on or prior to his last day worked he is told 
by his employer the date he is to return to 
work, then separate unemployment insurance 
contributions are required for his usual wages 
and his holiday pay for the period the latter 
will cover. In these cases, the holiday pay con- 
tributions will thus be recorded in the week(s) 
for which he is receiving the paid vacation. 

If you, the employer, are in any doubt as to 
whether separate contributions are required 
for vacation pay given to an employee at the 
time of separation, please direct an enquiry to 
your nearest Unemployment Insurance Com- 


mission Office and obtain from that office a 
ruling in writing. 


Requests for Information 
Concerning Purchases of 

Unemployment Insurance 
Stamps 


When the Commission’s records indicate an 
employer has overlooked buying sufficient un- 
employment insurance stamps to keep his em- 
ployees’ unemployment insurance books up- 
to-date, a letter is despatched to the employer. 
Incorporated in the letter is a tear-off ques- 
tionnaire to be answered and _ returned 
promptly to the district auditor. 

Even though the employer may have no 
insurable employees or may have purchased 
unemployment insurance stamps recently, it is 
nevertheless requested that the questionnaire 
be completed and returned. The employer's 
co-operation in completing and returning this 
brief questionnaire may save the expense and 
inconvenience of sending an auditor to his 
premises. 


Maintenance of 


Earnings Records 

Under the Unemployment Insurance Act em- 
ployers are required to keep detailed earnings 
records for casual and part-time help as well 
as for full-time employees. This includes keep- 
ing a record of the social insurance number of 
the individuals concerned. With respect to 
students, the employer’s records should show 
the number of hours worked each week, the 
nature of the work and a notation that he or 
she is a full-time enrolled student of a day 
school, college or university. 

Casual and part-time employees are usually 
insurable and if an employer is in doubt, he 
should check with the nearest office of the 
Commission and obtain a ruling in writing. 


KEEP THIS FACT SHEET FOR REFERENCE 


ROGER DUHAMEL, F.R.S.C., Queen’s Printer and Controller of Stationery, Ottawa, 1967 
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